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figference Office Note on pre-page. Dheclor (Nagarat) has proposed

revise, monetary ceiling for  purchasefreimbursement  of  leicfcase/official
I.;;rgs,."ladlesﬁpmse in rfo wvarious categories of officers/officials of DDA for
“nbtaining approval of competent authority.

Previously the financial limits Tor reimbursement ln:-’f_thp !:'ril'rhl’:r'ie wits fixed
vide FM's approval orders dated 09.04.2010 at P-14/N. The said revislon of

financial imits was in consonance with the MollD's circular dated 16.03_2007(P-
1/Cor.).

e

Mow, the Ministry of Personnel, Public Grievances and Pensions, Deptt, of
Personnel & Training, Govt, of India, vide ﬂ-.m.l'hlu. D-21013/4/2012-Ad.IN dated
15052017 has  conveyed the el monetary ceiling for
purchasefreimbursement of briefcase/official bags/ladies purse which has been
made effective from 01.04.2012. Based on ahnfm DoPT's OM dated 15.05.2012,
Natarat branch has proposed the following enhanced financial linhits for
reimbursement of briefcase/oflficial bags/ladie: purse in rfo eligilde categories of

{ r",;;f.ﬁﬁ

officars/officials of DDA:- !
. |
| SNo. | Dfficersfolficials Existing limit | Proposed ceiling |
1 |[VC/FEMfEM. | hsSs00f- | ReB0O0O/- E
@ 2, PCs, [,'._EEF VO, CEs, CA. /| Rejas00/- Rs. G500/~
- o Commr.(Plg.) & equivalemt A N | NN D
3. Commrs., CAD, Directors, Dy.CLA, | 3400/ R, 5000/
SEs, Sr.Arch., FA{H), t:l-lnﬂﬁn-ru-'m] |
. |Bequivalemt - =) ) I —— L,
L D05, Oy, EAEIS. I]\r ':-:-Ef'ql' EE'j-. H.' Aaunf “‘.- -i'I-Hl}D,F
5L0s, 5r.RO, Arch. & equivalent Serls o g e
5 AU.:"Srm MD%, L&HDS, LD, 1-141&.-" {As pl:r P.':..-i'll:MliL'l.rr
AE, Tehsildar, PS & equivalent dfder at P-1/C & E=a)
f 'lh‘ll %ﬁdmﬁ- a5 per
. 2 rrent. OM at
nﬁ:}“‘ AT e e, . 1 = L
. E"hf‘ Pl 2 Naib Tehsildar, JEs, LA, Research Hs 650/ Hr..ﬁmf-
f}{ k. 4 Asstl, B, AFLE equivalent )
/ f. Assistant{PA & equivalen) i His. 4500/- g

' |
i
\_; In view of the above, the m%nmgmacnd befors FM, DDA for his kind
approval 1o the proposed reviced itoring telling for mlrthﬂu‘.ﬂ'lhl‘mhurﬂ_!l'l'lﬂﬂt

—albriefcase/official bags/ladies purse, '

-
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Fuymituve  Bvhitlemesta -

-Dtﬂ'li Deévelopment au thority
: -Iﬁﬂmrnt Branch)

o. F.5(72)2015/Naz. | Dated: 13.02.2019

L

», +:8ub: Norms for providing office furniture to the stafl of the Authority-
¢ recommendations thereof by the Committee, -4
) (g :
1 - . : : ] e i
: The MNazarat Branch,..Delhi Development Authority has been
Creceiving number of fequesis from diiferent officers/Wings of the
Authority for providing additional furniture, television, refriperator, ete,
and also replacement of the existing furniture. In the absence of
. appropriste orders about entitlement, eligibility, siz&, quality of the nfﬂr:;l:
~ furniture and other articles, Nazarat Branch has been linding it dilficult
* to procure and provide the safne. e '

2. For re-visiting the whole issue and re-exomining the entitlemenis,
-, eligibility, quality and quantum of the rxpenditure to-be incurred, etc.,
. «Vice-Chairman, DDA vide order No, Fa[72]2015/Naz. /DDA /743 dated
=z i 17.12.2018 has constituted a Committee consisting of the following:-

R
"

(il Director (Naz.)-I = Chairman
(i} Director (Personnel)-Il = Member
{ii) Sh. AK. Handa, Dy. CAQ ~ '
(To be nominated by CAD) : - Member
fivl Sh. H.K. Divngra, BEQAC) '
[T be nominated by CE(QAC] - Memiber
(v) Dy. Director (Naz.] ' - Member Secretary

3. The sold Commitiee met on 03.01.2019, (9.01.2019, 18.01.20 14
wnid 31.01.2019. Dy, Direclor (Nazarat) — Member Sceretary of the
Committee explained the {ssue o the Comunittes and also handed over
copies of the earlier orders dated 16.11.1998 and the recommendations
P datesd ﬂﬁ.ﬂﬁrjﬂﬂ"; by the tuee members Commulttee L"ﬂ-l'lﬁi-'.il:il'lgl of Dy.
Lirector (A4l / 1L, Dy. CAO (1Q)-1 and Dircetor (Mazurat). These orders
und the recommendalions mainly contain e entitilement, Lype m
furniture, tentative expenditure o be inciired on ench ilem, etc,

ceommendationg

4. The members of the Committee have pone through these Office
Orderss and the recommendutions und aiso compurer mtes of euch ftems
presently nvailable on Gel Poral; os brevglit aut before the Cotmitiee
by the Naxarat Brunch, While emaking recormeiditions,

B dﬁ‘%%:'ﬂﬂﬂ-— '.'_'um-ll-.jr'-
5297 - |
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4] = { the officers.
Emuutihﬂ Grade Fay ©
prl:r

the Commitice has als0. mﬂummim

ﬁﬂﬂﬂﬂﬁﬂnﬂwh mnmluﬂﬂmﬂﬂpﬂdﬂmﬂswﬂﬂf.
minipum office furniture rtmlﬂ’ . !
below = R
- . | quantity as per :
(@) .vmmmmm E@Hw et .
ruquirement. - ' } il
e () Pmupnlnumnmw mﬂmmhnm{mnmng}. Chief Engineer, Chisf e
W0 Architeet : j J
a8 . { :
2 ' A\ E 1 :
T | Oiy. | Existing Rates | Proposed Rale b :
& : : - d {As per 03 (basced on rates as : .
inembers of 31.01.19 Shown
Cemmitino's on GeM Portal) !
iy daled 26.05.2000) | 1 .
] 5 1 R Y : - N UL B T B !
1. | Table (Superior make) size | 01 | R.55,000~ Rs. an,nnnri ;
2 | Oifica cushioned Revoling | 01 | its. 10,0005 Ra.15,000 1 P ¢
Chair with anm, high baick i ;
[Superior make) — 'y !
-7 m\rﬂrmmﬂ_m 08 |Rs.5000-each |Rs. 14,0000 . | . |
loned g each 1
4| Sieel aimirah{emall] _ 01| Rs.6000- Re.8,000/~ +_
5. | Sota (8 seater) 1 01 |Rs27000+ Rs. 60,000/ 1 .
6. | Cenire Tabls ; 02 |Rs.BO00-sach | Fs. 10,0000 gt
i o each i
7. | Book Shell 01| Rs.70005- Re. 15000C |
8. | Colour T.V. 01 | s 10,000/ Rs_ 30,000/
8. | Refnigerstor 185 Hr, 01 | Rs. 10,000/ Rs. 12,000/
10, | File Cabinel- . [.01 |Rs.8000" Fs. 16,000

(c) Commissioner, u.n.cm Add, ::mw.{?jgj,mmmm,m

ﬂnmmr am. = ="
. p )
1, 2. ' 3, 4, 5 |
1. | Table (Superior make) sizs 01 | Ra.55,000~ Rs. 70,000
B'x4" with wooden sida rack.
2, | Qifice cushioned Revalving 01 | Rs.10,000/~ Haﬂ‘-!.ﬂf.ﬁ.l.
chair with arm, high back ; :
{Supearior make) L : :
3. | Revalving Visitor Chalr {low 08 |Rs.5000)-each |Rs. 12.!10:1{- [
cushioned .
__4, | Siecl almirah{small) 01 | Ra.0O00M '[s.8,000 /| S
5. | Sofa {5 sealer) 01 _|.Rs 27000/ “Ra, 50,000
8. | Cenlre Tabdla 01 _| Rs.B000/- is. 1g,uﬁui-
7. | Book Shelf 01 _| Rs.7000- Rs. 13,
8, | Colour T.V, 01 _| Rs.10,000/ Rs. m.%
8. | Refrigerator 185 i, 01| Rs.10,000-- Lﬂqﬂ
10. | File Cabined 01 | Rs. DOOOV- | Rs. .

134 @ . o
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(d)

No. F.5{72)2015/ Naz,

Mmlmmﬂﬁumarmm CLA and

&mllvalem:- :
:ll' Table (Su ﬁnﬁh > 4 _S. |
. per Jwith | 01 | Rs.32.000 . B0.000F |
wooden side rack of size o S ]
= ?ﬁ'ﬂm’ A : &
2 Officer cushioned revolving 01 | Rs.8000/- Rs. 12,000
chairs with arms (superior s ; i ol
——1-hoke) -l ioschin
3 | Visitors cushioned chairs w]th 06 | Re.4000i-each | Rs. 7,000/ each
armms i i
4 | Book Shelf D1 | Rs.7000)- Rs. 10,0000
5 . | Steel Almirah (Small) 01__| Rs.B000/- Rs. 8,000/’
6__| Sola 01| Rs. 17000~ s 40,000 /- .
7| Cenire tabla 01__ | Rs.4000-~ Hg;_a._nm - i
8| Colour T.V. 01| Rs.B500/- Rs. 20,000F
B Fﬁﬂ,l‘,rbﬂfmﬁr 01 [ Rs850¢ Rs.11,000 /-
443" (g)  JL Directors, Dy. Direclors, Dy. FA(H), Jt. FA(H), Dy. GAD, . mmgﬁg.:.
Tk Executive Engineer, Sr. meﬂfmrardnmﬂvaﬁent . \
' i Z 3 s - '_
1. | Execulive Table (size 6x3%2 | 01, | Rs. 15000~ Rs. 30,000/~ |
W mlh side-lnbilo : i *
2. | Offica cushioned Revolving 01 | Rs.4000/- Rs. 10,000/ + |
v chair with amm ;
3. | Visitor armed cushioned Ghnfr 06 | Rs.1700~each s, 6,000/~ each | i
4, | Sola_ 01| Re.15000- R, 25,000/- i
5. | Centre Table 01 | Ra.4000% | Re. 8,000/~ s
8. | Steel Almirah (Big) 01| Rs.5000/- Ra. 10,0007 | ]
/ i Sr-AOJAO, Assit. Directors/Asstt. Diraclor{Pig.), Direcior Archilects,
- Agsit. Director p). Private Secy., AssiL Engineer and l.iﬂhnt
T il N 4
=R 2 i [ i . 3
(71, | Tdble (size 5'x3'%2 %) 01| Rs.GO0OK . 20,000/
2. | Revolving Chair with m 01| Ra.3800~ Rs. 8,000/
[ 3| Olfice Chair 03| [s.5000- sach | Rs. S000/-ench
AR Steel Almiran{ull size] 01| Fs.5000- ‘Ra, 10,000/-
(g)  Junior Law Officer, FM. Legal Assil. AADS, mmmmm F'Fg
ond equivalent,
" 3 13 4. 5. !
Hicer [abla (sk2e 5532 %, ) 01 | Rs.6000- Rs. 12,000/- -
; grl;rdﬁ'! I_{ wilh | 02 | Rs.500V-each Rs, sumt]'nm T
ms
. K] "mu:mm{grgu 01 | Rs.5000- Rs. mmi-'
o ! :ﬁzﬁ‘ﬁ ; . ) I
i "-‘-'1"1"1 ,@ E:uu;d.k_
' I
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" + 73 | Steel Rock (smal)

e
Ly

m)  Assit, UDC, LDC, Steno, J

EI-
3 | Cierical # Compuier Tabie
- | (size 4'x2 %2 W)
3 | Clark chalr with anmm
{office chair)
3 | Steal Almirah (Big)

5 | Chair for Data Enlry
Cperator /- MTS

5. Aflar due deliberations, the Commitiee also gava the following recommendations:-

()}  Sizes of the items menlioned above are indicalive only. Tha lams, in any size, N
d ovadlable wilhin the proposed price limit (which i cluding of taxes & other y FEFRETE
charges), can be choosed/procured.

" (i)’ The prices, mnnmdm“#ﬂmmwvinmnmrﬂmhrm%my
b considered, while muldq] mmam:mﬂmm . )

(liy Cne Hol Case may siss baplm-ld-m in each Sechion/Branch.

{iv} TrensaconsProcurcmant I:-& made through Gald Porial. [ ;

(ALK, Hm‘lﬂa} (H.K
Dy. CAD (A/Cs.) . EE{QAC)l Dy. I:Hrudu-rﬁ"imr:tj

{F‘H;EED E:r 5 m HI = Mull'lrnh-:.sl l‘ﬁ :
Director{Personnci)-ii Dirnd‘.ur{t'da.':nnu-l ‘

' =

J'

r i
Ky i
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DELHI DEVELOPME T AUTHORITY
[Finance & Expandity re|

n-ﬂq- Nﬁa .1‘3 Di.tl- H an . ﬂ-‘i i Rﬂ:lf

OFFICE QRDENR

tompetent authority has decided thar the officers who haye been provided the
faciliues of Cell Phane shall have the aption to retain them after paying the revised

2. The revised depreciated cost shall be charged as per the following ratas: -

a) Less than ane year - 40% x
- b) One year to two years ~ - 20%

) Two years 1c three years - 105

d} More than thise years . 0%

3. The depreciated cost shall be calculated from the date of entitiement/date of
Joining DDA,

4. Officers on deputation to DDA will be allowed ta retain their mobils phones on
repatriation ta Gowt. of India, However, they would nat be entitled ta procure new

=
[Sunita
Dy. CAD (FEE)

No.  FE.16 (35) 2 /DDA/PLIN/ 14 & : Dated: 30 -04- 3030
Copy to: - )

- 05D 1o VC, DDA;

- PS5 lo FMJEM, DDA:

All Pr, Enmmiﬁlnn!rsfwwcm, DDA;

All Enmmissdun!rsf{:nmnﬂsshner-mm -Secretary, DOA;

All Chief Engineers/Chief Architect/Addl. Commissioner (LS}, DDA;
F.AIH:I,f'[}irﬂmr{LE!fnirEftnr{meﬂirectnr{ﬁmnce}
Direcmr:Naznrat}fnire:mr{,wﬂemyﬂirenw[w::rxsHDErec:ar{F I
Dy. CAQ (HQM, Il & 11/Dy. CAO(Budget)/All Zonal Dy, CADS;

5. Hindl Officer for Hindi Version;

10. All DDOs;

11. Guard Flle:

5. The other terms and conditions will remain unchanged, % &hf.:
lifdal]

Dy. CAO (F&E)



DELHI DEVELOPMENT AUTHORITY
NAZARAT BRANCH, New Delhi

Name of the Branch ........covvviiiiiiiiiiiinnnnes
Staff Strength.........cccevivieiiiiecrrcrarecarnan
Excluding Class-IV ........cccociiiiiiiiiniaiann

Stationary clerk may please issue the following stationary items for the month

S.No Item Quantity

Ball pen ordinary (Blue/Red)

Basta cloth

Cello tape

Duster

Dak pad

Envelop 9" x 47 white
Envelop 9" x 4" white (window)

Envelope 16" X 6" craft

B @ N B o R W NS

Envelope 16" X 127 craft

10. | File Board

11. | Gel Pan

12. | Gum bottle

13. | Glass tumbler
14. | Gum tape (Khaki)

15. | Water Jug (Plastic)

16. | Pencil short hand

17. | Shorthand Note Book

18. | Register 2 Qr.

19. | Register 4 Qr.




Register 4 Qr. TR

21. | Dispatch Register

22. | Diary Register

23. | Register 6 Qr. R/B
24, | Register 10 Qr. R/B
25. | Rubber band

26. | Stamp pad

27. | Stapler 10D(small)
28. | Stapler Pin(Small)10D
29. | Tag Cotton

30. | Waste Paper (Basket)
31. | Yellow Envelop

32. | Slip pad

33. | File Cover

tt.

Certified that the stationery taken in the previous month has been consumed.

]

ctor

Signature of the Branch Officer with Seal

MName:-
Designation:-
Section:-

Tel. Extension No:-

Note: Stationary items will be distributed from 11:00 AM to 1:00PM
from date 11" to 25" of every month.



Delhi Development Authority
(Nazarat Branch)
REQUISITION OF PAPER FOR ZEROX / PHOTOCOPIER / COMPUTER

Note: Timing of Distribution from 11:00 AM to 1:00PM,

Date
i AT S SO
Pholocopier |/ 2erox MachineNo. .
Computer No. -
Type of papers Full Scape(LegalyA-4/A-3
'Sr.No. | Size of paper Type of paper | No. of Rims issued
1 |AW RE=== ti‘mpmqpapmx ' = T
ier paper
2 | FulScape(Legal) Computer Paper/ =N
Photocopier paper
l 3 A3 | m ::::rr.i

Earﬂﬁudﬂutpmpummuntdmpuuiuued I8 being maintained by this office and
this office has a copier machine / computer! for which tha paper is requisitioned.

Altested Signature of officials
Authorized to recelved
Mamea:
Designation
Signature of intending officar
Mame
Designation:
Intercom No.
Note:




DELHI DEVELOPMENT AUTHORMTY
(NAZARAT BRANCH)
“Jﬂ!hﬂmmmmjal ems for Compu

“Name of Branchy Department
Printer Ng,

Particulars of ltems required.

NN

Dale of issue of previeys carfridge.

MName of official authorized to recalvg the cariridpe

Allested Signature of Official
Authorized to receive by the Branch Offiear with Name & Designation,

Note: Timing of Distribution from 11:00 AM to 1:00PM.
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