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Ny DELHI DEVELOPMENT AUTHORITY
TRAINING DEPARTMENT
C-1/316, 3" FLOOR, VIKAS SADAN
INA, NEW DELHI-110023
Ph. No. 011-2466-1545/1505

No. PERS/TRG./0006/F5/-AD(TRAINING DEPTT.)/ RS9 - Dated: 3 l )’)J Y

Sub: Inviting Nominations for External Training Programmes for DDA Officers/Officials for tﬁé‘Finanpial
Year 2025-26 (January to March 2026) '

As per the approval of the Competent Authority, nominations are invited for the following
External Training Programmes for the Q4 of the Financial Year 2025-26:

S. No Name of the Programme V . Durati Level of | Last date for
’ Agency - S uration 1 participants | nominations
January, 2026
Performance :
Management for e -108% Jan to 11| = Group
b DEC. Organisational QO 2026 | AB&C | - 10Dee
Effectiveness ' :
Ethos & Ethic vis-a-vis : th
- g 21% Jan to 24 Grou :
2. NIHA Role & Responsibility of | Cochin (Kerala) Tan2026 - | A,B &f C 15 Dec
-Employees - -
- Improving : - a| o '_
i | nvma | OfficsiOmgamisation | PortBlair |25 Jmio3l| GO 15 Dec
A . : Jan 2026 A,B&C
Productivity :
Februa.ry,’2026' '
Effective Communication 07® Feb to 10®  Group :
. A D
L | NIMMA |7 T Building Skills | 00 Feb2026 | A,B&C 30 Dee
Nurturing Future - |10®Febto14%| Growp | “a9pe
2. DEC Leadership PorE Blau Feb 2026 AB&C 30 ce
Work-Life Balance " - - 13 Jaﬁ
3. NIHA vis-a-vis Managing Goa 24F§§3(§2 §7 AG];o;pC ) £
Office for Excellence : _ ?
March, 2026
Professional Etiquette and 10th Mar to Group ' | bedd
L DPC Workshop Ethics | Mnnar (Rerala)ly 30, var 2026) A,B&C | 301z
. Dimensions for . 10th March to Gro -
2. NIMMA Excellence in Mysore 13th March AB :S?C 30 Jan
Performance 2026 J
Positive Work Culture : . |29th March to G
3. NIHA | vis-a-vis Organisational Ooty 01st April ngc |- 307
Image | 2026 AB& ,
1) : Cont.../(2)
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(2)

fofr %k
wixCriteria for short-listing

c Nne ] 1 rainin Pro :
ce a er a C"ded any Residential T g gram :
h First p":ﬁ‘"‘" e will be &'l‘\'('" to the nominees \V’l() have never 1t : Mme

dur '"lg their service in DDA,

. P ominees.
2. The Second Preference will be given as per the seniority of t h‘:’ -"las { External Training Programme attended.
3. The Third Preference will be given to the nominees as per fhcn of Joining in D DA.
4. The seniority term may be defined as: Designation>Grade P”Y>D“w. hall not be considered.
5. Nominees who are in a probation period, i.c. less than 2 years of service, fdcre 3
6. Nominees who have less than one year left in retirement shall not be consi d}J the Training Department in the last
7. Nominees who have attended any Residential Training Programme conducted by
03 (Three) years will not be considered, _ . . d
7 e considered.
8. Nominations which are not approved by the HOD and received after the last date shall no.t b Programme as per the
9. The waiting list of the nominees will be prepared who are eligible for tbe External Training Progr
 criteria mentioned above. : : _ i . ircular
10. No nomination will be accepted/entertained after the last date of nominations as mentioned in the circular.
11. The number of participants in each training programme will be limited to 10. .
12. Only one nomination at the same level of designation/Grade Pay from the same branch will be considered.
Points to remember before filling the Nomination form:
1) Nominations received by mail or E-Office shall not be considered. ’ ) '
- i) Please attach the self-attested photocopy of the ID card with the Performa. Incomplete forms will not be
entertained. .
iii) Nomination Form must be approved/recommended by the HODs of their respective departments. Nominations which
are not approved by the HOD and received after th
iv)

1e last date shall not be considered. -
If any nominated candidate withdraws his nomination after selection on reasons other than the office
exigencies, duly verified by the HoD, he will be debarred & his candidatiive may not be considered for future
training programs for a period of one year. - '

Encl: Nomination Form.,

: - Director (Training)

Copy for kind information to:

1.OSD to VC, DDA

2. EM/FM/AlI Pr. Commissioners’/CVO, DDA

3.Al Commissioners’/CLA/CAO, DDA
4. All Chief Engineers, DDA.

S. EE(Training)
6. Dy. Director(Systems) with the request to upload to DDA’s website, .
8. Guard File. A Y
A\
%)
- Dy. Director (Training
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/ DELHI DEVELOPMENT AUTHORITY
' TRAINING DEPARTMENT
C-1/316, 3" FLOOR, VIKAS SADAN, INA Photograph

Ph.-011-2466-1545

NOMINATION PERFORMA

M

Name of the Course/ Date/Venue

(2) Name

(3) Father’s/Husband Name

(4) Designation
(5) Place of Posting

(6) Date of Joining in DDA

(7) Whether a DDA employee or on deputation
(8) Date of Retirement,

() UID Present Pay Level
(10) Residential Address
(11) Telephone/Mobile No.:- (i) Office Contact:

(ii) Mobile No.

Basic Pay

-

(12) Email-ID (Mandatory)

(13) Details of earlier training programme attended: Yes or No (if yes) give the details:-

( Concealment/Misrepresentation would attract_disgiplinary action)

#¥%% Performa with incomplete information will be rejected at the early stage. Please EXw®
enclose a photocopy of the ID card with the Performa.

Signature of the applicant
Certified that SH/SIME/MS. ... eeuvinereeeieereerie ettt rseereeesererseestacastitaststaseses
S/0, D/0, WIO. e iviieeienie it WOTKINE 8S...evueresrenerrrrneenareirennes Lo who

is being nominated for the outstation training programme is a gobd officer/official and the training

programme will help him/ her to enhance his/her skill & personality. He/she has been working in this -
department for the last........... years.....

................ month(s) and his/her notable contribution is
quantifiable as below:-

Description of outstanding/Quantify meritorious work:

(1)) erieeeeenemnaEiumes Faon e ee s s s sn R T AN A6 S e 753
(i) oo s 5 5§ SRl AR S SRS e s SR SRSl e e
(1)  commrmnmmnssmnmssssnnmmmssansssnny gornsass fosennnd fonasbiinines yonipds
. Head of the Department
(Sign & Stamp)
Name:
Designation:
Dy. Director (Training)

Note: HOD may kindly mention objectively, quantifiable outstanding work done by the officer/official
being nominated for the training programme, illustrating the number of cases.
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