
DELHI DEVELOPMENT AUTHORITY 
werd /vea Al fofde /e sl farfe 

@ affe Fri—Frsres Rard 
ANNUAL PERFORMANCE ASSESSMENT REPORT OF 

ASSISTANT/UPPER DIiVISION CLERK/LOWER DIVISION CLERK 

HT—1 

PART-1  Personal Data Employee’s I. D. No. 

1 M 

Name : 

2. e &1 w9 

Father's Name: 

3 TG 
Designation: 

4. STty 

Date of Birth: 

5. Sty drzar 
Educational Qualification: 

6. faafea srrar sfdarfea 
Married or single 

% Rfas § adfam I F amar e @ Ry 
Date of continuous Appointment in the 
present grade in DDA viz.: 

8 v /3 IRl srerr sl § 

Whether permanent, quasi permanent 
or temporary: 

9 e, o Rurefdie of & <k 
Section in which served during the year 
under report and period of service in each: 

10, ad & IR s, g Al W Syd § suRerd Y& @ srafy 
Period of absence from duty, on leave, training etc. during the 
year: 



1. T qard & aar FeiRa [ smefq errel Seiver af 1 31 o 9@ Red 
fimafi%mmmfiflafiafiflwwm?fim ar e =T B 
fafer 1 Seorg @Y | 
Please state whether the Annual Return of Immovable Property for 
the preceding calendar year was filed within the prescribed date i.e 
31% January of the followmg calendar year. If so, the date of filling 
the returns should be given 

T Tq ggAH Pl B afy 

Name & Designation | Period worked 
Ratfr arfdrart 
Reporting Authority 
wenTaal ity 
Reviewing Authority 

-l Rl af /oy & R e grr e Tg wrt @7 W fawer 
(RafEn s grer wv1 wTg) 

Part -1l A Brief statement of the work handled by the official during the 

Year/period under report. (To be filled by the Reporting Officer) 

A T 3 AT F oo BN b g e s B RO ) o @ 2 9w usd 
T, (Al vd R ) SFe 1w e B Fofs @ st sear amrg 
W Td AR it & wewee deiie ® Bl § e T 

NOTE: He should indicate, whether the official reported upon is employed 
on tasks involving initiative judgement of application of knowledge 
of rules and regulations or professional techniques of tasks of a 
simple nature and routine character. 

a1l Reifér s grr Fedie 
PART-III ASSESSMENT BY THE REPORTING OFFICER 

1 e 

State of Health 

2 A g U WRE @ Segdar 
General intelligence and 

Keenness to learn 

3. <ot H dtorar 
Proficiency in typing 

ST g BT B EEs] R 
Outstanding | Very Good | Good Average Poor 

4 au it 3 o SRy FriRa frest v = sl @ wavam 
Proficiency in his/her works viz. maintenance of prescribed 
registers and charts etc. 



0] 

10. 

T 98T BT Es aigret @ 
Outstanding | Very Good Good Average Poor 

Tl & Frfa et S weRe SR, Gigel &1 R vEREE dyAar v 
BIgal BT RpE W@, GAag H¥ 9 Bl & & W &I 1| 

Attention to routine aspects of work such as proper maintenance 

assistant diary, files, recording of indexing and weeding of files. 
(@ ¥ Bl W vatw eI 2 1 
(@ 3 Uege B gy SaE 8 
@) IR-9R WieaRa e 3R Qe S gear 81 
(a)  Pays adequate attention to these aspects. 
(b) Is indifferent to these aspects 

©) Has to constantly promoted and supervised. 

Fraferr wRi-—g@fy @ SEER g 
Knowledge of office procedure 

Eni 9gad o1 | arl aiter &R 
Outsta‘nding Very Good Good Average Poor 

A TE S8 WY T oE @ wed § ffire fre, Rfwel @ et @ 
SERY B4 
Knowledge of Rules, Regulation & Instructions in general and with 

particular reference to the work allotted to him. 

Jepe EESECE S BT e ket 

Outstanding | Very Good Good Average Poor 

B B o 
Quality of work 

S Frm-fafE 98 aww ¥ arg e 3 A 
Ability to apply the relevant Rule / Regulations correctly 

TG ESEC EEl Ein TR 
Outstanding | Very Good | Good Average Poor 

AE B golear vd @mve wu d Sita e B e 
Capacity to examine cases thoroughly and comprehensively 

S qEd DT Ex ESnl A 
Outstanding | Very Good Good Average Poor 

fwor vd greuer A Ffe 
Quality of Noting & Drafting 

E5ad g AT st e EE] 
Outstanding | Very Good | Good Average Poor 

Frd & e # qardr 
Promptness in Disposal of work 

(a) 787 TR 
Very Prompt



13. 

14. 

16. 

. 

18. 

19. 

(b) wafwr w7 & R 
Reasonably prompt 

(c) ™ vd ot ¥ 0 ey B AgRY 
Is slow and tends to delay 

AT B afy Tl 
Amenability of discipline 

SyRefey % w1 7 g 
Punctuality in attendance 

WS B WY W/ TGS 
Relations with fellow employees/ 
public relations 

e 
Integrity 

a1 Rl afl & AR AR B o B iy SeriE ve Femar e Rt 
[ et T @ ? A} #, o HuEn why § Sew a9 | 
Has the officer been reprimanded for indifferent work or for other 
causes during the period under report? If so, please give brief 
particulars. 

w1 IRFEE T B Sepe wA Seowd weiea ar fha § 7 afe € o 
SHH wfera faavor ¢ 
Has the officer done any outstanding or notable work meriting 
commendations if so briefly mention them 

Reifén sfrar@ @ fewdft) guan (@ 100 el %) Gererr ik w9 guerr 
R Fr & wiea e Red RoE w& o W@ € A wwm Rt @ 
Jeoid Y IR FAR 1 B R S eI R Rewdlt v | 
Pen picture by the Reporting Officer, please comment (in about 
100 words) on the overall qualities of the officer reported upon 

including areas of strength and lesser strength and his attitude 
towards weaker sections. 

AT 
Overall Grading 



i - 
Dated: 

Raifr sfrard & swmer 
Signature of the Reporting Officer 

W e e ¥ 
Name in Block letters 

TG 
Designation 

amr -V it siftrerd @t feud 
PART-IV REMARKS OF REVIEWING OFFICER 

wleaal FRIHRY B N T A sfy 
Length of service under reviewing officer 

w1 3 FHR 2y Uil ¥ RAfET et # fRwdd & wewa & ? R 
T, @ ot e @1 Seor w¥ | AR Iy ReifET e @ few @ 
sfiRes FHar @& ol /ameRer & way ¥ g fAfne aid oiedr awd @, o 
AT AT Feoid DY | AT IO Rt F7 wiera fRawor 78t o 2 wed 2 
Do you agree with the remarks of the Reporting Officer in Pt.II 
above? |If not, indicate the extent of your disagreement. If you 
wish to add anything specific with regard to the work/conduct of 
the official over and above the remarks of the reporting officer, 
please mention them. You may also sum up your views here. 

 RrE # B @ fARNar swREr S T SRrET AT @ S wwa avad 
T A W UEe Seaer T @ fore AR wme Bt T e € 2 afy €, 
@ 37 Fanst B WY ¥ Ieom Y SR 59 A a1 # Yoo ¥ b qar e 
IF a8 A 9EA TR B AT Suge A 21 
Has the officer special characteristics and or any outstanding 
merits of abilities which would justify his advancement and special 
selection for higher appointment out of turn. If so, mention the 
characteristics briefly and indicate do you consider him ‘FIT" for 

‘OUT OF TURN' promotion. 

e st @ fRweht| guar fwdh w¥ (eEET 100 el #) R e 
et R «@ o1 & 2, A W PRl @1 gEear a@ eEl W@ owE 
T AT Al WRT Soohd B T IHT FHGAR I B ufy gfesior A garr 
T BT 
Pen picture by the Reviewing Officer, Please comment(in about 
100 words) on the overall qualities of the officer reported upon 



including areas of strength and lesser strength and his attitude 
towards weaker sections. 

Y M 
Overall Grading 

GAAEOT IR B ERAER 
Signature of the Reviewing Officer 

W T R 
Name in Block letters 

i - & 
Dated Designation 

a) 

c) 

J-18/17-18/User-3 

SIS B A BioT ARG GRT DA T A I awE SN v R 
RS BT A B W SIS B B A 
The column to ‘Public Relation’ need be filed in by officer only 
where the duties of the official reported upon are such that he 
comes in contact with the members of the public. 

warer W W wlem @ TS B Ry PrefiRed 9 31 g fear s Ry 
The following procedure should be followed in filling up the column 
relating to integrity. 

(0] w1 ARER B FAFST HE W R 2 Al a2, @ seow oy 
Is the officers integrity is beyond doubt, it may be so stated. 

(i) Rk 9 Heg &, @ Drow B Rad O sl PreaferRas sriard 
ko 
Is there is any doubt or suspicious, the cl. should be left 
blank and action taken as under:- 

U5 i e Rerd frar sy sl st e @ s Mot Rerd @ aer @) 
9 Tl aRe afred B A A S, G aE PR B R R awe § 
ST A AT W T R, S argadt wrard e @ v o e 2 
A separate note should be recorded and followed up. A copy of 
the note should also be sent together with the confidential report to 
the next superior officer who will ensure that the follow up action is 
taken expeditiously, where it is not possible whether to certify the 
integrity. 


