DELHI DEVELOPMENT AUTHORITY
werad /9w A feifte /e ool fafte
 aiffe i Rard
ANNUAL PERFORMANCE ASSESSMENT REPORT OF
ASSISTANT/UPPER DIVISION CLERK/LOWER DIVISION CLERK

srafer ;.. q
Period to
HAT—1 ferTa faRer
PART-1 Personal Data Employee’s |. D. No.
1. a
Name :
2 foar &1 s m

Father's Name:

3 LEC It
Designation:
4. Sy
Date of Birth:
5. Sfdre argar

Educational Qualification:

6. faafea srerar sf@fRa
Married or single

7. fRfaw # adam s # ovmar frgfaa ) iy
Date of continuous Appointment in the
present grade in DDA viz.:

8. a1 @l /e I sreyar e &
Whether permanent, quasi permanent
or temporary:

9 s, o Rarelfis af & <k
Section in which served during the year
under report and period of service in each:

10. af & I ST, g it R g & IeaRed ww @) Ay
Period of absence from duty, on leave, training etc. during the
year:




1. Zoar qanrt & @ FuiRa & smefq srrer dever af 4 31 9wl a9 Ao
Foivse 9f & forg srgd wuRy &1 affe faxe wwr o 7af2 &1, &t Rgwor w3 &
fafdr &1 Seorg WY |
Please state whether the Annual Return of Immovable Property for
the preceding calendar year was filed within the prescribed date i.e
31% January of the foilowmg calendar year. If so, the date of filling
the returns should be given

A Q4 98 o B Ay
Name & Designation | Period worked
Ruaifér srfersr
Reporting Authority o
T AERT
Reviewing Authority
et — |l Rk af /ol & R w s g warel 11 el @ w6t fagor

{(RafEn s grr avr o)
Part—II A Brief statement of the work handied by the official during the
Year/period under report. (To be filled by the Reporting Officer)

Ae F T AT DT Seokd R 6 qar R adE) @ ROE w8 w1 @ & 99 usd
w, R vd faft @ oeed &1 st e @ fofy 3 et siar |emy
v&d T ARRE 95 & Mo aediie @ et § amn )

NOTE: He should indicate, whether the official reported upon is employed
on tasks involving initiative judgement of application of knowledge
of rules and regulations or professional techniques of tasks of a
simple nature and routine character.

w7 — |l R e gr1 e
PART-III ASSESSMENT BY THE REPORTING OFFICER
1. wrRe

State of Health

2, g gfegaar vd WS 3 Scgdar
General intelligence and
Keenness to learn

3, <@or 3 gdvorar
Proficiency in typing

S 98T el ST rerd fchiE]
Outstanding | Very Good | Good Average Poor

4. 3= Hrat § wdorer o PeiRa et @ =d ot &1 waw@n
Proficiency in his/her works viz. maintenance of prescribed
registers and charts etc.




(i)

10.

11.

ST 57 FWT | ereT SitgieT @y

Outsta;nding Very Good | Good Average Poor

Fal @& Fufa geqel O Wee Sd), wigel @ wyfa veREE e v
gl B Rebre &, Ydag B T Bied & HM W &1 31

Attention to routine aspects of work such as proper maintenance
assistant diary, files, recording of indexing and weeding of files.

(@ 39 ygoRl W vaha & 29 )

@ 39 usgel B e SeE &

! IR—ER YlearRa ser iR e s gsar 8

(a)  Pays adequate attention to these aspects.

(b)  Isindifferent to these aspects

(c) Has to constantly promoted and supervised.

Frfay SRI—gEf B SN e
Knowledge of office procedure

e T STl 3BT it LENE]
Qutstanding | Very Good | Good Average Poor

A U9 99 Wl T eE @ Hed # e fgwl, R wd emewt @
SASHRI B

Knowledge of Rules, Regulation & Instructions in general and with
particular reference to the work allotted to him.

Teee FEa 3resT 3remT I RCRT]
Outstanding | Very Good | Good Average Poor
Eauicalivcnl

Quality of work

SugF aF-fatras @1 w8l ave | dr FA D1 arga
Ability to apply the relevant Rule / Regulations correctly

S T AT S SIS @
Qutstanding | Very Good Good Average Poor

Arrell B gelaar UF @mud WU W Sird dA B &l
Capacity to examine cases thoroughly and comprehensively

THE 98T 3BT =BT 3T LRI
Outstanding | Very Good | Good Average Poor
ey vd grwyer @ Hife
Quality of Noting & Drafting
Fepe 98 ATBT DT e E
Outstanding | Very Good | Good Average Poor

#d & Fgem & aawar
Promptness in Disposal of work

(a) 7&T TR
Very Prompt
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13.

14,

15.

16.

17.

18.

19.

(b) walwr w9 ¥ Te”
Reasonably prompt

(c) &1 vd Frf F A B B ygRy
Is slow and tends to delay

I @ ufy e
Amenability of discipline

suRRefa # w7 o1 yE=
Punctuality in attendance

wEHfIal B TR Y / TGP
Relations with fellow employees/
public relations

gt
Integrity

a7 Ruei e & <R+ AR @ o & wfy Seri W sear = Bl
| Sfer T 2 ? afe &, o guar 98y ¥ S 39|

Has the officer been reprimanded for indifferent work or for other
causes during the period under report? If so, please give brief
particulars.

mm%aﬁs‘mmmﬁmmmﬁm%?uﬁ T, ot
IuHT HEra fawor ¢ |

Has the officer done any outstanding or notable work meriting
commendations if so briefly mention them

RaifET sferd ot fuoft | gar (@ 100 wsal #) guear o 9 e
T wrl &3t wha sREd R RO w8 o @ ¥ @ g Ao &
Wﬁaﬂ?ﬁ#ﬁ??ﬁ%ﬁﬁmq&aﬂwwﬁmﬁﬁ|

Pen picture by the Reporting Officer, please comment (in about
100 words) on the overall qualities of the officer reported upon
including areas of strength and lesser strength and his attitude
towards weaker sections.

ag AT
Overall Grading




fesiie
Dated:

RAfET e & swrR
Signature of the Reporting Officer

HY T HERT H
Name in Block letters

A
Designation

st —IV wiEeal 3 &t feuef
PART-IV REMARKS OF REVIEWING OFFICER

wHiermal ey @ e WA 9 afy
Length of service under reviewing officer

w1 g SR Ry Ty AE-ll # Rafér et @ feueht ¥ wewg & ? o
T8I, a1 Al EAfy @ Seord | AR g ROiET aferd @ foudf @
FfaRa sHar) @ 1 /TR0 & Gag 4 §p AR ad sied 9rd 2, «
FIAT IAFT Iooid BN | I (9 ARt o1 Gl fRawer 787 A 2 wed 2

Do you agree with the remarks of the Reporting Officer in Pt.III
above? If not, indicate the extent of your disagreement. If you
wish to add anything specific with regard to the work/conduct of
the official over and above the remarks of the reporting officer,
please mention them. You may also sum up your views here.

T AER A HIE @ fALar REr Iepe 0T SeEr ARt € O S dvad!
T N ¥ Usel Swon Fgfea @ forg 9w @gw o < eswred € 2 af &
ar 97 fadranelt @1 wWag F oo #Y AR 39 aw &1 f oo w5 B owr amm
I% IR ¥ 9B YRIAG @ foy SUgET A 2|

Has the officer special characteristics and or any outstanding
merits of abilities which would justify his advancement and special
selection for higher appointment out of turn. If so, mention the
characteristics briefly and indicate do you consider him ‘FIT" for
‘OUT OF TURN' promotion.

wHiE AT o fReuoft| guar ool ¥ (@nEr 100 =T H) o e
foraat Rard w8 o @ 2, 9 wwa fAEvael &1 gwea ad dEf gd 59
FIEAT ATl HTA] ARG Soohd B T IET FHAR 9T b wiy gfewior @ g
T B |

Pen picture by the Reviewing Officer, Please comment(in about
100 words) on the overall qualities of the officer reported upon




including areas of strength and lesser strength and his attitude
towards weaker sections.

5. g A
Overall Grading
0T SRR B wwER
Signature of the Reviewing Officer
A T e A
Name in Block letters
f=ria - qgHH
Dated Designation
a)  SITHYS BT g HieW AP GRI Bad T W ST SR B o9 Rl

J-18/17-18/User-3

FRHE BT FN D W TERITS BT B B

The column to 'Public Relation’ need be filed in by officer only
where the duties of the official reported upon are such that he
comes in contact with the members of the public.

wATeT @ Hafta wiem @ wA @ g PrefeRes v @ g B s
Arfag—

The following procedure should be followed in filling up the column
relating to integrity.

() - = e 1 gt Gie @ ® 2 of w2, & voorw o)
Is the officers integrity is beyond doubt, it may be so stated.

(ii) ﬁﬂﬁéﬂ%ﬁﬁ,ﬁzﬁ‘fﬂnaﬁﬁaﬁm@aﬁvﬁwﬁ-ﬁaﬁmﬁ

Is there is any doubt or suspicious, the cl. should be left
blank and action taken as under:-

% g Ai1e Rare a1 g i ared! srar @t o) Mg Rerd 3wy @
it srTel e e B N A Wy, W A gPRE s B R g 3
Wﬁwmmww%’,mmmmﬁmﬁﬁﬁh

A separate note should be recorded and followed up. A copy of
the note should also be sent together with the confidential report to
the next superior officer who will ensure that the follow up action is
taken expeditiously, where it is not possible whether to certify the
integrity.




