
Period: 

AT —1 AfdTa fia'\fvr' 
Part-I: Personal Data Employee’s I. D. No. 

1 HHAN BT AT 
Name of official 

2 far &1 7™ 
Father's Name 

3 o fafdr 
Date of birth 

4 YeH /4IRT 9§ 
Designation/Post held 

5 dq e # fFer Fgfe @ o 
Date of continuous appointment 
to the present grade, viz 

6 I verrd, arei—verrd a1 awens ¥ 
Whether permanent, Quasi permanent or Temporary 

7. R & simfa af & SR R srgurtt § dar o 
SR yd® # Har B @y 
Section in which served during the year 
under report and period of service in each 

8. ad & SR Ty, U N} UR AT rguierfy 
@I rafy 
Period of absence from duty on leave, training etc. 
during the year 

AT =l Rochii= s /af & IRE RN gR1 e Y B B G 
fawor ( RAfET et g =1 wIg) 

Part-II: A brief statement of the work handled by the official during the 

feeeh e rfdrevor 
DELHI DEVELOPMENT AUTHORITY 

|/ deEia e — FHaRal ot aiftfe B e qeaied Rad 
ANNUAL PERFORMANCE ASSESSMENT REPORT OF 

FFICIALS 

year/period under report. (to be filled by the Reporting Officer). 



g gt S afey f o uedt afder @ Rud dar @ o /d g 
S 3H WE @ PR A U E R usd den, Pl oF, s @ s 

iR fafvas wfte € | 
Note: This should be indicated whether the officer reported upon is employed 

on tasks involving initiative, judgment or application of knowledge or 
Rules and Regulation of professional techniques of tasks of a simple 

nature and routing character. 

A -l RAfET afer g geieT 
Part-lll 

1 

- 
ASSESMENT BY THE REPORTING OFFICER 

a7 a8 SURYRY & Arel # PRI ok WS 8 7 
Is he regular and punctual in attendance? 

98 B Oed! AITerd € W XA 2 
Is he quick/slow in work? 

a1 98 B @ gf WAl § 7 [ 
Is he devoted to duty? 

T g B ¥ iR T q e widere 
JAT TT U E 2 
Is he amenable to disciplined and 
Co-operative with the supervisory staff? - 

R Y qgT HH IRMA < € ? e 
Does he give excess deficit turnout? 

AT Y Yqedl THG § 7 T J e sifdwen vl 
A X 1 Are gerd Td ST W@ § ° 
Is his habit clear? Does he keep the machine etc. 
under his custody clear and tidy and in proper manner? 

qaa (Fret /ufharett & SHer @& aR § feuof) 
Technical (Comments about knowledge of Rules/Procedure) 

®b) ST 
Outstanding 

@)  9gd 3t 
Very Good 

) FEEEE © =" 0 - BE ilesen iR 
Good 

) sid 
Average 

) EelE 
Poor 



1 

12. 

13. 

faRad (baet argg H=Ral & forg ) 
Additional  (For outdoor staff only) 

P) ST W FAER YA H AR FRAAT UG fATH.. 
Behavior Tact and courtesy in dealing with the public 

@) & # B9 arefl el & wag # Rud 
(R SIEN ) 
Report regarding happening in the area (Local knowledge) 

@i (e JaReea @ ar § R 
Work (Comments about output, accuracy) 

Quality of work 

BEREEU 
Very Good 
W) ey 
Good 
) @RI 
Poor 

) BT I IR BRA & AT NS qHY A 
2afiRaT ard e wR sfreeT fewn € a1 . 
ESESGRS 
Work up to date or in arrear grudges 
or grumbles when extra work given 

XTd (s, i, Fafigar @ 9R & Rul ) 
Habits (Comments about Tidiness, Punctuality, Regularity) 

&) Tfdd AT FReT 
a) Personality and Health 
@) Afpa / SATE / Tgel BRI arel /g T A 
P B el /BRI T PHGIR ATy 
b) Active/Enthusiastic/Initiative/quick 
stouter or weak in health. 

STERYT 
(freqerigar, =i & wfy wador, R ST vEEN, SIRTeE, AW @r 

I Y@ B eEdn, WReRT & 9fd e @ IR # fowdft| F® st 

Pl ST T raveT H, e 9T, GBI W TH. W R a1 TE o ) 
Conduct 
(Comments about Trust worthiness, devotion to duty-sense of 

responsibility discipline capacity to keep things confidential loyalilty to 
Authority, if takes too much leave especially on M.C. when there is rush 
of work. 



14 RV (RISTER, ST 9 oJqeR 9gafidl @ ddy, O @ Wi & ae 
@1 &l IR T URT PR BV e B e W el ) 
Behavior (Comments about manners, dealing with public, relations with 
colleagues, team works, and capacity to inspire respect) 

15 [T 
Integrity 

16 Amg fewef v A 
General Remark’s 

17 g AT 
Overall grading 

ROfET ARBN & &R o 
Signature of Reporting Officer: 

Name (in block letters) 
et qeAH 
Dated Designation 

WA IV e Siferd @ few 
Part-IV REMARKS OF REVIEWING OFFICER 

(Tten SR wrauTYde e &% ol aare 5 9o 98 RO sfers 
N R&fE Py 10 qeied & g @ve A ©eR Fwar 2] gl ) R § 9w 
R aftreprdt F gores 3 vear &, o et B wed: Fawn e @R ) 

(The Reviewing Officer should carefully consider and state whether he 
accepts the assessment recorded by the Reporting Officer in all respects. If he 
differs from the Reporting Officer in any respect, the facts should be clearly 
stated) 

T AT 
Overall Grading 

e AP B BRI 
Signature of Reviewing Officer: 

Name (in block letters) 
i A . 
Dated Designation 

4 



Note: 
1. o <ues @ Hadda @i @1 RAfET afier g, daw T W 

S @ sazgear ¥, o RUId fh MY AfIeN $ i 39 YBR B € fb a8 O 
JER @GS F T B | 

The column relating to ‘Public Relation’ need be filed in by the 

Reporting Officer only where the duties of the officer reported upon and such 

that he comes in contract with in the members of the public. 

2. T fT @ wata aem @ wxe & foy frefaRaa ufbar @ 

AR far ST ARy . 
The following procedure should be followed in filling up the column 

relating to integrity. 

) T AT B AT e W W 8, a1 39 e | 
s the officer’s integrity is beyond doubt, it may be so stated. 

@) o ARl yER @1 g sl WYE 8 o Ffem 31 Red vle o 

iRy iR FrefeRed wrafard & | 
Is there any doubt or suspicious, the column should be left blank and 

action as under: 

®)  TH gue e REE IR 6P AFERV a1 S AR | ey Rad @ 

w1, A @ Te yRfA A orTel aRw el B Al S =Ry, S ¥ 

ffdad @ b orgad SRIAE ga TR A A T § |, 6l Gegor TN 

sforen e e w1 ReprS BT va A 8 qel RO e 78 e o 5 we 

e fed o9 BEH o¥ @ I A Al e & P o wf w e g 

e € frar & ek T1 S e @ fAwg # g o T g §, ok o 

AT B 
A) Separate note should be recorded and followed up. A copy of the note 

should also be sent together with the confidential report to the next superior 

officer who will ensure that the follow up action is taken expeditiously, where it 

is not possible whether to certify the integrity or to record the secret note, the 

Reporting Officer should state either that he had not watched the officer's work 

for sufficient time to time form a definite judgment or that he has heard nothing 

against the officer, as the case may be 

W) O ergad! FRAE @ uRM, ERedr BT WeE e aX fear o odr 

AR @ TafreT BT g R S iRy Wi degEr, Mo Ruie # ve 

yfaufe & S @nfeu | 

. If so results of the follow up action, the doubt of suspicious are cleared, 

the officers’ integrity should be certified and an entry made accordingly in the 

confidential report. - 

) Rk weE s Wwd @ g @ o B o 5 @ B RS fpar s 
wifey iR dafdre e @ fftad gfua e S =R | 

If the doubts or suspicious are confirmed, this fact should also be 

recorded and duly communicated to the officer concerned. 

5 



) IR ergadt srfard @& gRvmeRawy |, R a1 WiE 7 o) W @ar € ik 
1 & gt gie BRt € 1 e @ SRy B e @) ol @ fory sraifaa 
foar sy ofR s a1 Sudan (@) ok (M) # @iy T SR FRaE @ o 
e | 

If as a result of the follow up action, the doubt of suspicious are neither 
cleared nor confirmed, the officers conduct should be watched for a further 
period and thereafter action taken as indicated (B) and (C) above. 

3. Y% W1 B i, I F WER gedied ik )7 (16) @ siqda @y 
o @ sifa FHE @ R @ W, Rure Raxomers B9 wifky | 

The report should in the narrative form under each paragraph, with a 
general assessment of the work and conduct of the official under para (16) 
under head general. 

®) W R @ sfTla e ey T Ad daer el € watior w8 § ) Rad @ 
ReTE a=d 9T 39 910 B &0 G WY | GA% 7S W ool Hvar afyard =&t 
8, o Fad S "Gl BT Soold DA B SAvASAT B, o W RimiRe serar 
witee fofa fag o & el fig w & Rudh =7 89 &) Rafa 4 a8 W ferar 
SIe fa RAE 78 & srafa a9 fargeil &1 Seoi@ ey @A) B8 QY Sieva @ 
H 

The items noted under such paras are only illustrative and not 
exhaustive. There may be kept in mind when recording the report. It is not 
necessary to comments on each item and only items where commendation or 
adverse views are taken need be mentioned. In the absence of any nothing on 
any point, it will be presumed that the report is normal i.e. there is nothing 
special to mentioned ten point. 


