DELHI DEVELOPMENT AUTHORITY
Personnel Branch-Ill
Room No. 316, Third Floor, B-Block, Vikas Sadan, INA, New Delhi-110023,

No . F.6 (13)2019/PB-11I/JSA/Exam/ /9 22 Dated : } ty[o&/se,

" CIRCULAR NO: ﬁ /

A Departmental Competitive Examination to fill up 43 posts of J.5.A (UR-36 & ST-07) in PB-| of
Rs.5200 — 20200 with Grade Pay Rs. 1900/-revised to Level 2 in the pay matrix as per 7" CPC under 15%

Test Quota is proposed to be held shortly. The result will be prepared on the basis of merit maintaining
the inter-se-seniority among the qualified candidates.

All Group ‘C’ regular employees (working in GP-1800 in Pay Band-I as per 6™ CPC ) having 02
years of regular service in the grade with minimum qualification of 12" Class Pass or equivalent from
recognized Board or University as-on 01.07.2019 are eligible to appear in the written examination for
the post of JSA. Those eligible employees who desire to appear in the said examination, may submit
their application through their concerned Branch Officer verifying the details given in the Performa as
mentioned in Annexure-l along with three recent passport size photograph (one photograph duly
attested by concerned DDO/Branch Officer to be pasted on the application and two photographs
unattested). The attested copy of certificate of physically handicapped/caste certificate is also required
to be submitted as applicable. Applications are to be sent to the Assistant Director (P)-lil, DDA, B-Block,
3" Floor, Room No. 316, INA, Vikas Sadan, New Delhi latest by 13.09.2019.

Applications having incomplete particulars or received after the due date shall not be
‘entertained.’ ‘

The schedule of coaching class will be notified separately. Syllabus for the said exam is also
enclosed as Annexure-Il.

| B +i SE opoe :
Minimum qualifying marks for General Category candidates is 45. The ST candidates will be
eligible for relaxation of 5 marks (i.e. 5% of 100 marks).

The successful candidates shall have to pass the Typing Test on computer at a speed of 35
w.p.m. in English or 30 w.p.m. in Hindi (35 w.p.m. and 30 w.p.m. correspond to 10500
KDPH/9000KDPH on an average of 5 key depressions for each word) or Hindi typing test within a
period of one year from the date of appointment, failing which no énnual increments shall be allowed
to them until they, have passed the said test. ;
" The candidate who do not pass the said type-writing test within the period of probation shall

v iiable 1o be reverted to their sut_)stantive appointment or temporary posts held by them before
their appointment to Junior Secretariat Assistant(JSA).

Junior Secretariat Assistant(ISA), who may not pass Typing Test durin i i
. robation
two years but may attain the age of 45 years, may be given exem - e st s

ption from passi g
per DoPT O.M. No. 14020/2/91-Estt.(D) dated 29.09.1992. - .: passing of typing test as
Schedule for typing test will be notified.
Encl:- Annexure-| L"‘L""’ 4
ure-ll ) mr/
AO0EH ‘ Dy. 57 (P)-I

Copy to:-

1. All Departmental Heads. .
2. Commissioner and 0OSD to VC.

3. pS to VC/EM/FM. 4

4. pSto Pr. Cornmissioner/Secy./All C"m""55'0“‘3TS/CV0/CLA
5. All Branch officers of the Authority with the re ‘

i quest to bring this circular to the notice of the
Group ‘C Regular employees working under them and } :

to : latest b
13.09.2019. forward their application 13 Y

# tem) with the request

6. Dy. Director (Sys Quest 10 upload ¢ .
A Notice Board, Vs Sadan/Vikas Minar, he same on DDA website.
8. Reservation Cell.

' | Gz
Asstf=Director (P)-Ill
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Annexure-l

‘Paste recent ‘
APPLICATION FORM FOR LDCE FOR THE POST OF JSA IN coloured passport.

DELHI DEVELOPMENT AUTHORITY size photograph duly
- attested

Size : 4,5x3.5

S Porsonal Particulars To be filled up by candidate in the own
ﬁa handwriting

1. Name in Block Letters

L
K'

3. Date of Birth/Retirement

Father/Husband’'s Name

4. Date of initial appointment in DDA &
-  Post

5. Date of joining as Group ‘C’

- | ( previously Group ‘D") Regular
employee in DDA and total Service as
Group ‘C' employee as on 01.07.2019

7. - | Present pay band with grade pay !
' !
8, Present Place of posting with date L
o | oYyt 1_
9. Educational Qualifications
10. Present residential address

11." | Contact No

12. Category-(whether SC/ST/OBC/Gen)

13. | Left Thumb Impression

Place : New Delhi : (Signature of the ofﬁcial)‘

Name
) Father's Name_
" Mohile Ne.
Date : '

. C

QUNTER SIGNATURE OF THE CONTROLLING OFFICER FORWARDING APPLIC TION
Place " New Delni '

Date L : A v i
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Annexure-||

~SYLLABUS FOR LIMITED DEPARTMNETAL COMPETITIVE EXAMINATION

FOR THE POST OF JSA IN DDA

IVIAX MARKS: 100 TIME: 2.30 HOURS

- Paper-|
Part-| -
General Efiglish
Questlon will be designed to test the candidates ‘knowledge of Enghsh,
_Grammar and Composmon and generally their power to understand and ability to

- wrlte correct English. The paper: may -include Precis Wntmg, Drafting,
Comprehensmn correct use of works, ishort essay on any topic etc.

Part-Il -
General Knowledge

I

Questlon wnII be aimed at te?tmg the candidates general awareness of
enwronment around hlm/her and its application to society. Questions will also- be --
desxgned to test the knowledge on current events and of such matters of every
day observation and experience in thelr scientific aspects as-may be expected of
an educated person who has hot made a special study of any scientific S.UbJECt. it
~ may ,al'so.;include queétion on salient features of the Constitution of India, Indian

Ec‘onomi‘c_s'and Social problems, etc.
Part-lll "
General Hindi !
| 1l on one of the
Candidates will be expected to write a short Essay 1'" Hl::(get
) $O
specified subject. The passage for summary of Precls may a

Note:-

pswered In English only, The

 Tessuiseenssn Gameral Engliih sl - 1 dl only, The questions on
questions on General Hindj shall be answered In H n“
dl.

General Knowledge may be answered In English Of Hin
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