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Dated:
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OFFICE ORDER f
e ttlement O
g fixation, the s€
nt of error in P3Y
has been observed that on accoun Jror svery] ‘
"o ire ateieither fingiee atharassment to retiring staff

i f the staff going to re i
sinr/oo  retirement. In order to avoid u-ndu?;ommissioner(Personnel) e
o /o e flxatmnff atleast 3 to 4 month before

f pay fixation in r/o retiring sta

ate stage of remain

due
unsettled even afte
on account of late detec
suggested for checking ©

retirement.

’

checking the pay fixation of

s of )
o efits, following

in order to streamline the proc
he retirement ben

oid delay in finalizing t
follow-up action in the matter :-

e book of such officers/officials to
onths prior to

Therefore,
retiring staff and to av
instructions are issued for

1. All DDOs may ensure transfer of servic
concerned Work Audit Cell for checking of pay fixation atleast 3 m

their date of retirement. o _
It may also be ensured by DDOs that all orders /clarifications /prescribed

proforma on a/c of pay fixation under various Pay Commission Reports and ACPS
JMACPS etc. are referenced /pasted in the Service Book under proper

attestation.
After checking the fixation of pay, service books will be returned to the DDO

concerned within a month by the concerned Accounts Officer(Works).

Welfare Inspector concerned shall coordinate and ensure timely transfer of
service book to the concerned Audit Cell and its return to DDQ concerned after
checking of pay fixation.

This issues with the approval of Finance Member, DDA.
s

[Amardeep Singh Chowdhary)
Chief Accounts Officer

No: FE.98(16)/2012
Copy to:- /DDA/Pt'/O?} 7 Dated: & -5 - /5

1. PSto Finance Me
mber/Engineer Memb [
1 PS.to commiSSioner(Personne” m er, .DDA for information of the latter;
3. Chief Engineer(HQ); b
;1. D'trector(Personnel)-I & II/IR&SW:
- Director(Medica| & Pension); ’
6. Dy. Director( Welfare); :

7. All Zonal p G .
Y- CAOs. This office order may also be circulated
ed to the pp

g It)heir réspective zones, °
9. Ay. CAO(Works)/Dy. CAO(Estt.); ‘ g
. Accounts Oﬁicer(Sports)-I &ll; ' /
10. Guard file, ; |
)
AT
[D.s. Negi]

Sr. Accounts Ofﬁcer(F&E)



